Macquarie University IELTS Test Centre

Application for Test Day Invigilation work

Dear Applicant for IELTS Test Invigilation work:  In order to assess your eligibility for employment, you must first complete this form (by typing, not handwriting). It is important for us to find out your citizenship or visa status, and current employment status.

You must also complete the Excel spreadsheet attached to the reply email. Please check that you have completed both forms and attached them to your email to david.harris@mq.edu.au AND jessica.mccarthy@mq.edu.au
	Q
	
	ANSWERS

	1. 
	Date of your application
	

	2. 
	Full name (Underline family name)
	

	3. 
	Work experience: in the answers column, briefly list your previous work experience, giving year and month of employment from/to 
	

	4. 
	Can you supply TWO confidential referees? If we select you for training, we will send to you, by email, two identical reference forms. You send them to referees, they complete them and send them to us from their email address (not from yours). Referees must not be family members or friends and should know you in an employment/ supervisory situation.
	

	5. 
	We usually run at least 23 test days per year, on Saturdays. For how many of these are you likely to be available? If you will NOT be available in Dec and January (our peak time) please indicate.
	

	6. 
	We have three test locations – Macquarie University at North Ryde (MQ), Sydney University at Darlington (USYD), and Sydney University at Lidcombe (LID). At which of these would you prefer to work most often if offered? N.B. You must agree to be available to work at any location if asked.
	

	7. 
	We like to have a full face photo of all staff to help us learn to recognize you (we have about 200 staff including Invigilators and Examiners!). Can you please insert a full face photo of yourself below? (or attach a jpeg photo to your email when you attach this form)
	


PHOTO HERE
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